
How to Read Your Earnings Statement
To help take the mystery out of reading your Earnings Statement, 
the sample presented here includes a key to the various types 
of earnings and deductions that may apply to you.  If you need 
further assistance with understanding your Earnings Statement, 
contact the payroll administrator in your department.

E	 State Withholding – the employee’s state withholding status and 	
	 the number of personal allowances. 

F	 State Itemized – the employee’s additional state allowances

BANK INFORMATION SECTION

G	 Net Earnings – total Gross Earnings minus Total Deductions 	 	
	 equals the net pay for the current payday.

H	 In Account – the employee’s direct deposit account information 	
	 with the last four digits displaying as X’s for privacy protection.

I	 Bank Name – the name of the employee’s bank.

EARNINGS SECTION

J	 Gross Earnings – the employee’s current summary of gross 
	 earnings.  The  year to date is the total gross earnings for current 	
	 calendar year.

K	 Federal Taxable Earnings – the portion of the employee’s gross 	
	 pay  that is taxable for federal withholding purposes.  To calculate, 	
	 take the gross earnings and subtract the total deduction amount 	
	 under the tax sheltered column.  The year to date is the total federal 	
	 taxable earnings for current calendar year.

L	 California State Taxable Earnings – the portion of  the employee’s 	
	 gross pay that is taxable for state withholding purposes.  To calcu-	
	 late, take the gross earnings and subtract the total deduction 	 	
	 amount under the tax sheltered column. The year to date is the 
	 total state taxable earnings for current calendar year.

M	 Total Deductions – the employee’s total paid deductions.

N	 Net Earnings – the employee’s net pay for the current payday.

O	 Earnings Detail – information about the employee’s pay for the 
	 current payday.

P	 Pay Type – the employee’s type of pay included in this payday, such 	
	 as Regular, Overtime Straight, Overtime Premium, Shift Differential, 	
	 etc.

Q	 Title – the employee’s title associated with a specific pay type.

R	 Pay Rate – the employee’s pay rate for the type of pay.

S	 Time – the percent or hours the employee is being paid for the type 	
	 of pay.

T	 Gross – the gross amount paid for the type of pay.

U	 Period End Date – the end date for the pay period for which the 	
	 employee is paid on the current payday.

DEDUCTIONS SECTION

V	 Type – list the name of each deduction from an employee’s pay
	 such as:
  
    	 Retirement/Savings – Defined Contribution Plan (DCP) and 403 (b) 	
	 plan withholding.
	 	
	 	 A) 2% of monthly gross less $19.00 for employees
	 	 coordinated in Social Security. When the Social Security 	
	 	 wage base limit is reached by the Retirement Gross the 	
	 	 retirement is 4% of monthly gross less $19.00
	 	
	 	 B) 3% of monthly gross less $19.00 for employees not 	
	 	 coordinated in Social Security.
	 	
	 	 C) 7.5% for employees in Safe Harbor up to the wage base 	
	 	 limit.
    	
	 Social Security – OASDI tax deducted at 6. 2% of gross pay up to	
	 the wage base limit and Medicare tax deducted at 1.45% of gross	
	 pay.  Medicare does not have a wage base limit.   

   	 Taxes – federal and state taxes withholdings.
    	
	 Insurance – various insurance coverage’s for Medical premiums,	
	 life insurance, AD&D, Supplemental disability, etc.  
    	
	 Other – various voluntary (e.g. Parking, Dependent Care, Credit 	
	 Union) and mandatory (Union Dues, etc).	

W	 Coverage – list the coverage the employee selected for insurance.

X	 Amount – the amount of each deduction from the employee’s pay.

Y	 Amount Tax-Sheltered – the amount of each deduction that reduces 	
	 the employee’s  taxable gross    
       
Z	 Year-To-Date Amount – the year-to-date total of certain deductions.

AA	 Contributions – list the amount paid by the University for the
	 employee (e.g. Medical, Dental, Vision).

BB	 Leave Balances – Reflects balances as of the pay cycle end date.

	 	 Accrued is for the current month.

	 	 Taken reflects usage for prior month.
	
	 Formula: Begin Balance PLUS Current Accruals (+/-) Adjustments 	
	 MINUS Prior Month Usage (+/-) Adjustments EQUALS Final Balance

CC	 Check Date – the date the net pay is available in the employee’s 	
	 bank account.
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ADDRESS SECTION

A	 Earnings Statement Address – the employee’s campus address 	
	 where the Earnings Statement is sent.

B	 Employee ID Number – the employee’s nine digit identification 		
	 number in the Payroll Personnel System (OLPPS)

C	 Home Department Number – the employee’s home department 	
	 number which identifies the employee’s department.

D	 Federal Withholding – the employee’s federal  withholding status 	
	 and the number of personal allowances. Version 2.2 - November 17, 2006
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