WebLinks OLFS Reporting — Verification and Review

Section

Frequently Asked Questions

Answers

Verification and
Review for all types
of expenditures

using:

Budget Status
Report (BSR)

GL Transaction
Detail

12-Month
Financial
Summary by NCA
Group

References:

WebLinks OLFS
Reference
Manual Chapters
3 and 4 plus
Appendix B

Producing the
WebLinks BSRs
at:
http://ucsflink.ucsf

How can | review my expenses and
look for spending patterns or trends?

Use the 12-Month Financial Summary by NCA Group:
e Change the Begin Actual Date to the first month you
want for analysis.

e Change Sort/Total if you want to sort by Fund instead
of DPA.

e Select Account Type of “Expense.”

e Download the report to Excel after you have generated
it. Use Excel to calculate percentages or create graphs
to spot trends.

For sponsored project funds in RAS, use the Budget Status
Report (BSR). Download the report to Excel, if desired.

How can | leave out re-appropriation
data on the GL Transaction Detail
report?

Enter a Source code range of 130 to 626 to eliminate all re-
appropriation entries. See example #1. Note: Re-appropriation
entries are Source Codes 120, 125, and 126.

How can | get accounts receivable,
revenue and expense details in one
report using the GL Transaction
Detail report?

How can | limit my report to
expenditures only?

Select Account Type of “All” to include unexpended balance,
accounts receivable, revenue and expenses in one report.

e Select an NCA or NCA range to limit to a type of
account (e.g., Accounts Receivable NCAS).

e Create a list of AR and/or Revenue NCAs to select on
reports.

Select Account Type of “Expense” to limit the report to
expenditures.

Select Account Type of “Revenue” to limit the report to
revenue and unbilled accounts receivable transactions.

.edu/research/Pro
ducingtheWeblink

SBSRs.pdf

How can | exclude balance forward
and carry forward from my GL
Transaction Detail report?

Select Activity Type of “Detail” to leave out balance forward
and carry forward amounts. See example #3.
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WebLinks OLFS Reporting — Verification and Review

Section

Frequently Asked Questions

Answers

Payroll Verification
and Review using:

Distribution of
Payroll Expense

GL Payroll Detail

GL Transaction
Detail

References:

WebLinks OLFS
Reference
Manual Chapter 3
and Appendix B

WebLinks OLPPS
Job Aids on
Distribution of
Payroll Expense
and Salaries by
Employee

How can | verify payroll?

= Use the Distribution of Payroll Expense (DPE) report. For each
employee selected, the report shows Gross Earnings and Total
Benefits as well as a breakdown of the total benefits expense.

e Compare to departmental OLPPS transactions.

e Compare to the Effort Reporting System and the “Other
Support” page on the proposal to ensure they are
correlated.

Note: The DPE report and GL Transaction Detail will not agree if
the payroll expense was charged to an invalid DPA. This usually
occurs from incorrect data on the Payroll input document or
miskeying of data. Payroll does not process a Payroll Expense
Transfer but instead prepares a financial journal.

Also, if any DPA has an employee paid bi-weekly, there will be an
accrual of expenses from the end of the last bi-weekly period in the
month to the last calendar day of the month. The WebLinks DPE
report does not show salary or benefit financial accruals. However,
there is an accrual journal (Source Code 535) in the GL
Transaction Detail, and the hardcopy DPE shows the accrual.

How can | limit the GL Transaction
Detail report to payroll transactions
only?

= Enter an NCA Group range of 401000 to 430000 or an NCA
range of 401000 to 419999 to limit the report to payroll
transactions. See example #2.

How can | look for payroll charges to
invalid chartfields?

= Compare the Distribution of Payroll Expense (DPE) to the GL
Payroll Detail. Invalid chartfields will not be included in the GL
Payroll Detail report (because they did not pass the General
Ledger edit process).
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WebLinks OLFS Reporting — Verification and Review

Section

Frequently Asked Questions

Answers

Payroll Verification
and Review using:

Distribution of
Payroll Expense

GL Payroll Detail

GL Transaction
Detail

How can | compare budget to actual =
expenses to look for variances?

Use the GL Transaction Detail to compare actual expenses
(financial column) to budget to discover any variances. See

example #2.
e Select Account Type of Expense.

e Select Activity Type of CF BF Detalil.
e Enter an NCA range of 401000 to 419999.

Alternatively, use the GL/Budget & Expenditure Detail
(Central Print). Note: The only selection criteria are
Department Code, DPA, and Fund/FY.

How can | research payroll expense for | =
an employee?

Use either the GL Payroll Detail report or the Distribution of
Payroll Expense (DPE) report. Type in the Employee ID
and a range for Begin and End DPE Ledger Month.

Note: To look up an Employee ID, type a partial value in
Employee Name and click Search. Click an employee name to
select it.
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WebLinks OLFS Reporting — Verification and Review

Section Frequently Asked Questions Answers
Purchasing/Accounts | How can | verify accounts payable = Enter a Source code of 426 to limit the report to Accounts
Payable Verification transactions using the GL Transaction Payable transactions.
and Review using: Detail Report?
= GL Transaction
Detail How do | verify or reconcile a specific = Enter a specific NCA Group or a range of NCA Groups to
type of expense by the use of NCAs reconcile a specific type of expense. For example, enter

" Accounts Payable | qing the GL Transaction Detail report? NCA 432000 to report on NCA codes that are

“Communication” expenses. See example #3.

References: = Enter a range of NCA codes that describe the type of
= WebLinks OLES expense you want to report.

Reference Manual Note: To obtain a document that describes UCSF chartfields
Chapter 3 and including NCA codes, go to the Controller's Office Home page.
Appendix B From the left-hand menu, click General Accounting. On the

General Accounting home page, select the Forms page. Under
General Accounting Forms, select the “NCA Quick Reference
Guide.”

=  WebLinks OLFS
Reference Manual
Chapter 6
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WebLinks OLFS Reporting — Verification and Review

Section

Frequently Asked Questions

Answers

Recharge and Other
Financial Journal
Verification and
Review using:

=  GL Transaction
Detall

References:

= WebLinks OLFS
Reference Manual
Chapter 3 and
Appendix B

How can | just verify recharges using
the GL Transaction Detail report?

Enter a Source code range of 550 to 556 to limit the report
to recharges. See example #1 for use of a Source Code

range.

How can | verify financial journals or
cost transfer journals created by other
departments using the GL Transaction
Detail report?

Enter a Source code of 535 to limit the report to financial
journal transactions. See example #1 for use of a Source

Code range.
e Download to an Excel File and sort by Preparer ID.

e Review journals for Preparer IDs that are not from
your department.

e In WebLinks, click a Preparer ID to find the
department and phone number of the person who
prepared the transaction.

Enter a Source code range of 545 to 547 (automatic
journal) to limit the report to cost transfers. See example #1
for use of a Source Code range.

e Download to an Excel File and sort by Preparer ID.

e Review journals for Preparer IDs that are not from
your department.

¢ In WebLinks, click a Preparer ID to find the
department and phone number of the person who
prepared the transaction.

How can | review fees assessed
against gift funds and other automatic
assessments using the GL Transaction
Detail report?

Enter a Source code of 566 to limit the report to:

e General Automobile and Employment Practices
Liability (GAEL) assessment

o Gift Spending Fee

50f 18




WebLinks OLFS Reporting — Verification and Review

Section

Frequently Asked Questions

Answers

Recharge and Other
Financial Journal
Verification and
Review using:

= Budget Status
Report (BSR)

=  GL Transaction
Detail

References:

= WebLinks OLFS
Reference Manual
Chapter 3 and
Appendix B

= Producing the
WebLinks BSRs at:
http://ucsflink.ucsf.e
du/research/Produc
ingtheWeblinksBSR

How can | look up Overhead Rate
Information (for calculating indirect
costs)?

Under Inquiries, select the Fund Inquiry to look up the IC
Base and IC Rate used to calculate indirect costs for a
fund.

Under Inquiries, select Overhead Rates. This takes you to
the Overhead Base Code Table on the UCSF Accounting
website. Navigate through the table to find the base code
and description. To look up the specific NCA codes that are
included or excluded from overhead rate calculations, scroll
to the bottom of the page and click the corresponding link
for the IC Base code. Note: Use the browser Back icon to
return to the WebLinks Report menu.

s.pdf

= BSR Best Practices
at:
http://ucsflink.ucsf.e
du/research/BSR B

est Practices.pdf

How can | reconcile F&A expense for
sponsored project funds in RAS?

Run the Budget Status Report (BSR) for the Fund-FY.

e Multiply the Direct Costs for the current month by
the fund IC Rate to calculate F&A. Compare to the
Indirect Costs in the report.

e Also, calculate F&A on the total expenditures.

Note: Allow for rounding differences since F&A is
calculated each night for transactions processed that day.
Make sure you calculated according to the IC Base Code
(e.g., Base A — exclude equipment transactions from your
base in order to arrive at the correct calculation).

If the monthly F&A you calculated does not match the
report, there may be a lag in posting F&A. Run the GL
Transaction Detail for the current open period to determine
if (the difference in) F&A expenses (NCA 490030) was
posted to the current period.

6 of 18



http://ucsflink.ucsf.edu/research/ProducingtheWeblinksBSRs.pdf
http://ucsflink.ucsf.edu/research/ProducingtheWeblinksBSRs.pdf
http://ucsflink.ucsf.edu/research/ProducingtheWeblinksBSRs.pdf
http://ucsflink.ucsf.edu/research/ProducingtheWeblinksBSRs.pdf
http://ucsflink.ucsf.edu/research/BSR_Best_Practices.pdf
http://ucsflink.ucsf.edu/research/BSR_Best_Practices.pdf
http://ucsflink.ucsf.edu/research/BSR_Best_Practices.pdf

WebLinks OLFS Reporting — Verification and Review

Section

Frequently Asked Questions

Answers

Cash and Revenue
Verification and
Review using:

GL Transaction
Detail

Budget Status
Report (BSR)

References:

WebLinks OLFS
Reference Manual
Chapter 3

Producing the

WebLinks BSRs at:
http://ucsflink.ucsf.e
du/research/Produc
ingtheWeblinksBSR

Where can | find information on the
process for handling gift fund receipts?

Refer to the Controller’s Office Training website at:
http://acctg/peoplesoft/journals/training/index.htm

Scroll down to the Journal Tips and Refreshers section,
and click the “Cash and Credit Card Journals” link.

How do | verify cash and revenue
transactions and look for incorrect
chartfields?

Enter a Source code of 320 for cash or a Source code of
323 for credit card or use a range to include both in one
report. See example #1 for use of a Source Code range.

Enter an NCA Range of 300000 to 379999 to verify
revenue transactions and an NCA Range of 400000 to
499999 to verify expense reimbursements.

What if | don’t see a journal for a
deposit to a sponsored project fund that
| deposited and sent the deposit slip to
EMF?

Refer to the EMF communication on Cash Deposits and
Unidentified Cash for Sponsored Projects at:
http://acctg/extramural_funds/communications/Revenue C
ash_Mgmt/CashDepositProcess in RAS 122006.pdf

s.pdf

BSR Best Practices
at:

http://ucsflink.ucsf.e
du/research/BSR B

est Practices.pdf

How do | verify billing and payments for
sponsored project funds?

Run the Budget Status Report (BSR) for the Fund-FY.
Review the Billing and Payment line to determine how
much has been received from the sponsor.

Run a GL Transaction Detail report for a Department
Code, Fund-FY, or DPA:

e Select an Account Type of All.
e Enter a Source code of 516.

e To limit the report to billing transactions, enter a
Journal ID of A10. To limit the report to payment
transactions, enter a Journal 1D of A30.
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WebLinks OLFS Reporting — Verification and Review

Section

Frequently Asked Questions

Answers

Cash and Revenue
Verification and
Review using:

» Budget Status
Report (BSR)

*  Fund Summary

= 12-Month Financial
Summary by NCA
Group

References:

=  WebLinks OLFS
Reference Manual
Chapters 3 and 4

What is a quick way to determine if

revenue has been recognized on all
expenditures for sponsored project

funds?

* Run the Fund Summary for the Fund-FY. If there is a debit
balance in the “Financial” column, it could mean that
revenue has not been recognized on all expenditures.

How can | review revenue or accounts
receivable and look for patterns or
trends?

= Use the 12-Month Financial Summary by NCA Group:

Change the Begin Actual Date to the first month
you want for analysis.

Change Sort/Total if you want to sort by Fund
instead of DPA.

Select Account Type of “Revenue” or, for accounts
receivable, select “All” and use a list of AR NCAs.

Download the report to Excel after you have
generated it. Use Excel to calculate percentages or
create graphs to spot trends.

Refer to the following website under Revenue and Cash
Management for examples and more information on RAS
transactions:

http://acctg/extramural funds/communications/index.htm
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WebLinks OLFS Reporting — Verification and Review

Section

Frequently Asked Questions

Answers

Unexpended Balance
Verification and
Review using:

*  Fund Summary

=  GL Transaction
Detall

References:

= WebLinks OLFS
Reference Manual
Chapters 3 and 4

How do | review carry-forward balances | =
at the beginning of the year?

For non-sponsored projects, run a Fund Summary for the
Fund for prior year end (FN/yyyy). Then run a GL
Transaction Detail for the Fund for period 07/yyyy.

Select an Account Type of “All.”
Enter an Activity Type of “CF BF Detail.”

Enter an NCA Range of 119700 to 119900
(Unexpended Balance NCA range).

The Financial Total from the Fund Summary should
match the Carry Forward on the GL Transaction
Detail.

How do | review unexpended balances | =
on a quarterly basis to ensure all
transactions are appropriate and
reasonable?

Run a GL Transaction Detail for the Fund for the quarterly
period range.

Enter an Activity Type of “Detail.”

Enter an NCA Range of 119700 to 119900
(Unexpended Balance NCA range).

How do | verify STIP transactions? "

Run a GL Transaction Detail for the Fund for the period
that STIP is paid (typically 2 periods after the quarter end).

Select an Account Type of “All.”
Enter an Activity Type of “Detail.”

Enter a Journal ID of *D97* to see both financial
and budget entries for STIP. See example #4.

Note: Financial STIP journals have a Journal ID of xxD97
(UCOP distributions) or xxD97A (Campus distribution
program). Budget STIP journals have a Journal ID of xxD97B.
“xx” signifies the period.
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WebLinks OLFS Reporting — Verification and Review

Section Frequently Asked Questions Answers
Appropriations and | How can | confirm that the budgetfora | = Run a Fund Summary by Fund and check that the Total for
Budget Verification | fund totals to zero? the Budget column is zero.
and Review using:
*  Fund Summary How can | verify that the budget *» Run a GL Transaction Detail for the Fund.

appropriation for a sponsored project

fund is correct? e Select the appropriate date range.

=  GL Transaction

Detail o Select Activity Type of “Detail.”
e To limit the report to the budget appropriation, enter
Source Code of 135.
e Compare to the award documents (plus any
supplements).
References:

= WebLinks OLFS
Reference Manual
Chapters 3 and 4
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WebLinks OLFS Reporting — Verification and Review

Example #1 — GL Transaction Detail Report Using Activity Type and Source Code Options

(*) - At least one of these fields must he selected.

Begin Date: O7/2006 End Date :

072006 ¥ |
Business Unit: Sort/Total: | DPA, Fund MNCA Group v
Fund Tvpe:
Output Destination:
Account Type: | II/E Expense Rewvenue V|
Activity Type: | CF BF Detail v |

= Enter a Source Code range of
Control Point (*): | | 130 to 626 to eliminate all re-

appropriation entries.
Departmment Code {*): | | pprop

= Enter Source Code as follows to

DPA (*): | | To: | || Search | limit the report to the following
transactions:

Fund FY (*): 8809801 | To: | | [ Search |

e 320 for cash
Frogram Code: | | « 326 for credit card
NCA Group: | | To: | | ’ Search l e 426 for accounts payable
NCA (*): | | To: | | [ Search | o 535 for financial journals
Source: [130 | To: |136 | [Searh | « 536 for payroll

e 545 to 547 for cost
Jowrmal Id (*): | | transfers

Preparer Id (*) : 550 to 556 for recharges
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WebLinks OLFS Reporting — Verification and Review

Example #1 — GL Transaction Detail Report Using Source Code Range 130 to 626 to exclude Re-appropriation Data

Source WCA Frog Line Description 1 Eudget Financial Lien F0 ID Invoice ID Irvoice Dt Jrnl Jrnl Reference Posted It Prepld
puil Dt

DPA - DPANOT USED
FundFY - 8809801 CA DHS TURBERCULDSIS 05-45718
HCR Group - 200000 REVENUE WCL EUDGET GROUT

529 220020 IRCOME ACCRITAL o.o0 167, 625,78 0.00 12051 07 0L/ Z006 S5095 08/ 07/ 2006 SFPROD
Total: o.o0 167, 625,78 0.00

Total : o.o0 167, 625,78 0.00

Total: o.o0 167, 625,78 0.00

DPA -444947 MS-EPIDEMIOLOGY & BIOSTATISTICS
FundFY - 5809801 CA DHS TURBERCULDSIS 05-45715
HCL Group - 200000 REVENUE KWCR EUDGET GROUP

522 220020 Recognized Revenue o.o0 10,477 &2~ 0.00 GEOOOEELTE 07/ 0L/ Z00E 08/ 17/ 2006 EFPROD
522 220020 Recognized Revenue o.o0 553 12— 0.00 GEOOOEETEE 07/ 18/ 2006 05/ 03/ 2008 BFPROD
S22 220020 Recognized Revenue o.o0 603 35— 0.00 GEOOOEETET 07419/ 2006 05/ 03/ 2008 BFPROD
S22 220020 Recognized Revenue o.o0 ZE6 26270 0.00 GEOOOEETET O/ 21/ 2006 05/ 03/ 2008 BFPROD
522 220025 Recognized Revenue o.o0 10,477.52 0.00 FEO000EELTE 07401/ 006 08 174 2006 BFPROD
522 220025 Recognized Revenue o.o0 55312 0.00 GEO00ESTEE 07418/ 2006 05/ 094 2006 BFPROD
533 220025 Becognized Rewvenus o.00 603,35 a.o0 GEODOESTET 07719/ 2006 05/ 03/ 2006 SEPROD
516 220025 System Generated Filling Entry o.00 167, 6EE.TE- a.o0 ALODOESTES 07/ 2L/ 2006 08/ 17/ 2006 SEPROD
G333 230025 Recognized Rewvenue o.oo0 E6,%63.T0 a.oo GEOOOESTET 0721/ 2006 08/ 09/ 2006 SFPEOD
Total: o.oo0 167,626 76~ a.oo

MCR Greup - 401000 RCRDEHTC SRLRARTEZ - EXC TIHE

526 40l0l4d JUL PAYROLL o.oo0 s .22 a.oo FROLD1AO 0% 21 2008 08/ 07/ 2006 SFPROD

Total: 0.00 31 -4 a.00

Source HCA Prog Line Description 1 Budget Financial Lien PO ID Invoice ID Inwoice Dt Jrnl Jrnl Reference Posted Dt Prepld
I It

DPA - DPANOT USED
FundFY - 88098-01 CA DHS TURBERCULOSIS 05-45718
HCR Group - 200000 REVENUE NWCR EUDGET GROUF

126 220020 REAFFROPEIATE EXPENSE 255,223.28 .00 a.00 | This report did not use a Source
539 220020 THCOME &0 CEUTAL 700 167, 62578 w00 .
Toval: 255,220 22 167, 62575 al00 Code range and includes the re-
Toval: 255,22%.28 167, 625,75 o.00 .S .
Total: 255.222.22 167, 626.78 0.00 approprlatlon transactions.

DPA -444947 MS-EPIDEMIOLOGY & BIOSTATISTICS

FundFY - 28088-01 CA DHS TURBERCULOSIS 05-45718

NCR Group - 200000 REVENUE WCR BUDGET GROUF
I 126 220020 EEAFFROFRIATE EXFENSE 234,447 49~ 000 0,00 I 01DS0X002 07401/ 2006 05/ 0%/ 2006 SFPEOD
peaeanl peysy Tecognized Dewenae T T T ees T GEO0NEELTE 07/ 0L 006 0&/ 17/ 2006 ZFPROD
532 220020 Becognized Rewvenue 000 559, 13- 0,00 GEI00ESTSE 07/ 18/ 2006 05/ 09/ 2006 SFRROD
532 220020 Becognized Rewvenue 000 E04. 95— 0,00 GEI00ESTET 07 19/ 2006 05/ 09/ 2006 SFRROD
532 220020 Becognized Rewvenue 000 26, 46%.70- 0,00 GEI00ESTET 07431/ 2006 05/ 09/ 2006 SFPEOD
53R 220028 Becognized Rewvenue 000 10,477,582 0,00 GEI00EELTE 07401/ 2006 05/ 1%/ 200& ZFREOD
126 220028 REAPFROPRIATE EXFENSE 157,150 .95 000 0.00 01DE0X002 0701/ 2006 08/ 0%/ 2006 ZFPROD
532 220028 Racognized Bawerme 0.00 559,12 0.00 GEOONEETSE 07/ 18/ 2006 05/ 09/ 2006 ZFPROD
532 220028 Racognized Bawerme 0.00 £03.95 0.00 GEOONEETST 07 19/ 2006 05/ 09/ 2006 ZFPROD
532 220025 Recognized Rewvenue 0.00 Z6,463.70 0.00 GEOO0ESTET 07421 2006 08/ 0%/ 2006 STRROD
516 220025 System Generated Fill ing Entry 0.00 167, 628,78 0.00 ALO00GSTES 07/ 317 2006 08/ 17/ 2006 ZTPROD
Total: T 296,52 157, 628,78~ 0.00
NCR Group - 401000 RCRDEHIC SRELRRTES - EXC TIHE
EEAFFROFRIATE EXFENSE 3,471.95- 000 0.00 I 01DS0X002 07401/ 2006 05/ 0%/ 2006 SFPEOD
T oo I oo FROID10 07/ 21/ 2008 08407/ 2006 FFEROD
2,470.95- 295,22 0,00
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WebLinks OLFS Reporting — Verification and Review

Example #2 — GL Transaction Detail Report Using Account Type and NCA Options

(*) - At least one of these fields must be selected.

| DPAFund NCA Group v

Begin Date: End Date :
Business Unit: Sort/Total:

Fund Type:

Output Destination:

Account Type: Expense v

sctivity Tope e

it Sl e
Department Code (*): |
DPA (*): | | To: | | [ Search |
Fund FY (*): 83456-01 | To: | | [ Search |
Program Code: | |
NCA Group: | | To: | | [ Search |
NCA (*): 401000 | To: 419993 | [ Search |
Source: | | To: | | [ search |
Jowrnal Id (*): | |

Preparer Id (*) :
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Accept the default Account Type
of “Unexpended Balance,
Expense, and Revenue” to get
unexpended balance, revenue,
and expense detail in one report.

Select Account Type of “All" to
include Accounts Receivable
(and other balance sheet
accounts), Unexpended Balance,
Expense, and Revenue.

Select one of the following
Account Types to limit the report
to that type of account:

e Expense
e Revenue

e Balance Sheet (Accounts
Receivable)

Enter an NCA Group or NCA
range to limit the report to certain
types of expenses (e.g., 401000
to 419999 for payroll expenses).




WebLinks OLFS Reporting — Verification and Review

Example #2 —GL Transaction Detail Report Using Account Type of Expense and NCA Range 401000 to 419999

Source WNCA Prog Line Description 1 Budget Financial Lien F0 ID Invoice ID Irvoice Dt Jrnl Jrnl Reference Posted It Prepld
puil Dt

DPA -628032 MEDICINE RESIDENT-PED

FundFY - 22458-01 CH O C 2H20MCO0026-0200 HEMOPHILA

NCR Group - 403000 SALRRY RELATED (BUDGET USE)
403000 EALANCE FORWARD z7.00- 155.87 0.0 ThlS report ShOWS payro” expense
547 403250 Balary accrual 0.00 s82.82- 0.00 .
Towals 27.00- 227.96- 0.00 transactions only (NCA range
WCE Group - 404200 NON-RCRD SRLERTES - EXC TIHE 401000 to 419999)
404200 BALANCE FORWARD 11,358.24- 23,040.91 0.00
547  404zln Beg mon accad salary exc time 0.00 20,574, 26— 0.00
Total: 11,.252.24- 2, 96655 0.00
NCR Group - 405200 NON-RCRD SALRRTES - POZ TIHE
205200 BALANCE FOEWERD 13,267.94 9.328.61 0.00
547 405210 Eeg non accad salary pos time 0.00 7,764,590 0.00 000006207 03 14 2007 03/ 14/ 2007 SFFEDDE
Total: 12,267.94 158571 0.00
WCR Group - 412000 NON-RCRDEHIC BENEFITS
41z000 BALANCE FORWARD 2,700,885 4, 56029 0.00
547 alzosn 0ASDI  (NON ACADEMIC) 0.00 1,246.99- 0.00 0000052079 02/ 14/ 2007 02/14/2007 SFPEDDE
547 412070 MEDICARE  (NOH-ACADEMIC) 0.00 200 54- 0.00 0000052079 03/ 14/ 2007 02/ 14/2007 SFPEDDE
547 alzllo WORKERS ' COMPENSAT ION(NON &CD) 0.00 215.z2- 0.00 0000052079 03/ 14/ 2007 02/ 14/ 2007 SFPEDDE
547 4lzlan UNEMFLOYMENT INZUR [HON-ACAD) 0.00 §5.05- 0.00 0ODDOEZOTE 0% L1 2007 02/ 14/ 2007 SFPEDDE
547 41140 EMPLOYEE SUVPPORT FROGINON-2CD) 0.00 6. 26 0.00 000006207 03 14 2007 03/ 14/ 2007 SFPEDDE
547 417750 HON- INDUSTEIAL DISAE.INS PREM 0.00 23.01- 0.00 000006207 03 14 2007 03/ 14/ 2007 SFFEDDE
547 41370 UIZION INSURANCE (NOH-ACAD) o.0n 50.50- 0.00 0000053079 034 144 2007 03/ 14/ 2007 SFPEDDE
547 412290 HEALTH INS BINGLE PARTY 0.00 1,440.80- 0.00 0000052079 024 14 2007 02/ 14/ 2007 SFPEDDE
547 alzazo EEWEFIT ACCEVAL (NON-ACAD) o.nn nz.28- 0.00 0000052079 034 14/ 2007 02/14/2007 ZFPEDDE
547 alzzzn 14F ASSESSMENT (NON-ACAD) 0.00 lz9.32- 0.00 0000052079 03/ 14/ 2007 02/14/2007 SFPEDDE
547  alzzdn DENTAL INSURANCE (HON-ACAD) 0.00 241. 18- 0.00 0000052079 03/ 14/ 2007 02/ 14/2007 SFPEDDE
547 alzasn SPECIAL LIFE INS CONTE 0.00 17.as- 0.00 0000052079 03/ 14/ 2007 02/ 14/2007 SFPEDDE
Total: 2,700.55- 555.99 0.00
Total : 1,812.95- 4,156.29 0.00
Total: 1,812.95- 4,156.29 0.00
Tatals: 1.612.95- 4, 15629 0.00
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WebLinks OLFS Reporting — Verification and Review

Example #3 — GL Transaction Detail Report Using Activity Type and NCA Group Options

(*) - At least one of these fields must be selected.

Begn Date: End Date :

Busmess Ut: Sort/Total: | DPAFund NCA Group ~

Fund Type:

Output D estination:

Account Type: | IIJE Expense Revenua +

Activity Tvpe: Cietail i

CF BF Detail

Control Point (*): Pt CF BF Detail

Department Code (*): [Search | = Enter an Activity Type of “Detail”
to leave out balance forward and

DPA (*): |  To | [ Search | carry forward amounts.

» Enter a specific NCA Group or a
FY (*): . Search
Fund-FY (%) EE o To QEEN range of NCA Groups to
: reconcile a specific type of
Program Code: Search
2 | | expense. For example, select

NCA Group: |433700 | Ta: | | [ search | NCA Group “433700” to report on
NCA codes that are “Printing,

NCA (*): | | To: | | [ Search | Reproduction & Media”
expenses.

Source: | | T.;.;| | [ Search ]

Jowrnal Id (*): | |

Prepaver Id (*) : | |

15 of 18



WebLinks OLFS Reporting — Verification and Review

Example #3 — GL Transaction Detail Report Using NCA Group 433700 (Printing, Reproduction & Media)

FundFYy

s

25
25

s

Toetals:

Source NCA

Freg Lins Descziption 1

422760 ACCAP EMI IMARING SYSTEMS 02253187

ACCan
ACCan

ACCAP

XEROX CORFORAT ION
XEROX CORFORAT ION
DOCUMENT SMED [ AMAIL
DOCUMENT SMED [ AMAIL
DOCUMENT SMED [ AMAIL
DOCUMENT SMED TAMAIL
TORME: ENV RET 527
TORME: EWVELOFEZ
DOCUMENT SMED TAMAIL
DOCUMENT SMED TAMAIL
DOCUMENT SMED TAMAIL
TORME: TaX
DOCUMENT SMED IAMAIL

nzzgzz0z
nzzEzlsg

Budget

DPA -661001 ACCOUNTING-OPERATIONS
- 19300- GENERAL FUNDS
NCE Group - 433700 PRINTING, REFPRODUCTION & HEDIL

ooCcOoOoOoOOoOOOOCOOoOO0O0OOO

-00

Financial

£3,515.

Lien

coeocoooooocoooeEo oo

PO ID Inweice ID

00 1DE0SE014l 25062
o0 20000057320 022115944
o0 18711B0659 022115947

.o

Inweice It Jznl Jznl

lzfz9f
ngf1ef
ngf1ef

o I

Refersnce

Fosted Dt

Frepld

This report shows detail transactions
for NCA Group 433700. It does not

include any carry forward or balance
forward amounts.

Ty T I UT TSI T UEF T T T ST ECCEE
agEaT 03/ 2172007 137630 04704/ 2007 SEPRAD
agEaT 03/ 21/ 2007 135692 04/ 04/ 2007 SEPRAD
agEaT 03/ 21/ 2007 135649 04/ 04/ 2007 SEPRAD
09AAEO0SC 03/ 31/2007 0904 04/ 05/ 2007 SFACCAE
0gE07 03 31/ 2007 135622 04704/ 2007 ZFERID
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WebLinks OLFS Reporting — Verification and Review

Example #4 — GL Transaction Detail Report Using the Journal ID Option to Review STIP and Gift Expenditure Fee

Report Options for GL Transaction Deta
{*) - At least one of these fields must be selected.
Begin Date: End Date :
Business Unit: Sort/Total: | DFAFund.MCA Group w
Fund Type:
COutput Destmation:
Account Type: | |JE Expense Reveanue V|
Activity Type: | CF BF Detail b |
Control Point {*): | |
Department Code {*): | |
DPA (%): | | To: | | [ Search |
= Enter the month STIP was
Fand-FY (*): 35092 | To: | || Search | posted in Begin and End Dates
(typically this is two months after
Program Code: | | the end of the quarter).
NCA Group: | | To: | | [ Search | = Enter a Journal ID of “*D97*" to
limit the report to STIP entries.
NCA (*): | | To: | | [ Search |
Source: | | T.;;| | [ Search ]
Jowrnal Id (*): |*D9?* |

Prepaver Id (*) : | |
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WebLinks OLFS Reporting — Verification and Review

Example #4 — GL Transaction Detail Report Using the Journal ID Option to Review STIP and Gift Expenditure Fee

Bource NCA Prog Line Descriptionm 1 Budget

DPA - DPANOTUSED
FundFY - 35092 COOPER L ENDOW FD
HCR Greup - 100000 BRLEWCE SHEET NCR EUDGET GROTUFR

DFA -404991 MED SCH ACADEMIC SERVICES
FurdFY - 35092- COOPER L ENDOW FD
HCR Greup - 432900 INTEEEST LND DEPRECIRTION

137 322040 STIF ADJ PER 1 TO 2: 28032 57
Total: 57

WCL Group - 437500 OTHER EXFEWNSEZ

528 114520 X0510 3TIF INCOME QTE 1 .
528 1149820 X0799 BTIF &DJ PER 1 TO 2: 25092 o.
127 1l9&:z0 ETIF ADJ PER 1 TO 2: 25032 7.
Total: L
Total: 57.
Total: 57.

566 227577 N0V EXPENDITUEE FEE o
Total: o.
Total: 57
Total: 57.
Totals: o

e
JE-

_on

JE-

TE-

.00

Financial

41._52
4152
41_5&
41_5&

le.26-

Lien

coooooo

oooo
o
=3

Inveice ID Invoice D& Jrnl Jznl Refetence FPosted Dt Prepld
In it
05097 11/ 20/ 2006 3509% 1z/05/ 2006 ZEEROD
05D97A 11720/ 2006 207100 lz/ 06 2006 ZEPROD
05D97E 1120/ 2006 407100 1lz/ 06/ 2006 FEPROD
05D97E 1120/ Z00E 407100 1/ 06/ Z00E ZFPROD
05D97E 11720/ 2006 207100 lz/08f 2006 SEPROD
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xxD97 is the journal for financial STIP
distribution generated by the Office of the
President. “xx” is the fiscal period.

xxD97A is the journal for financial STIP
distribution generated by the campus STIP
program for all “Other” interest earning funds.
This journal also includes the Gift and
Endowment assessment made from those funds.

xxD97B is the budget STIP distribution
generated by the campus STIP program for all
funds that earn STIP.

xxD97E is the journal for the gift spending fee.
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