
WebLinks OLFS Reporting – Revenue and Accounts Receivable 
Contracts and Grants 

Section Frequently Asked Questions Answers 

How do I look up the total contract or 
grant revenue of a fund?  

� Run a Revenue Summary for the current period. The Budget 
column shows the total revenue for prior fiscal years. The 
Financial column shows the total revenue for the current 
fiscal year. The Balance column shows the total revenue for 
the fund. See example #1. 

What is the difference between 
appropriations and actual revenue? 

� An appropriation for grants and contracts is the amount of 
the award (for example, NCA 332060 for private grants). 
Appropriations are a debit balance. The appropriation is 
allocated to budget NCA Group expense accounts. For 
Sales & Service funds this could represent estimated 
income, such as for Recharge funds. 

� Revenue is what has been billed or collected for the fund. 
Revenues are a credit balance. 

Revenue and 
Accounts 
Receivable using: 
� Balance Sheet 

Summary 
� DPA Summary 
� Fund Summary 
� Revenue 

Summary 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: 
WebLinks OLFS 
Reference Manual 
Chapter 4. 

How can I get a report that gives me 
unbilled amount per fund from highest 
to lowest? For all my funds? 

� Change your WebLinks User Profile to not display headers 
for Excel.  

� Run a Fund Summary for the current period. Select 
Destination “Excel.”  Type in a Department Code or a Fund 
range. You could also create a list of funds that you are 
responsible for managing and select the list. See example 
#2.  

� In the Excel spreadsheet, format the columns as desired, 
and add column headings. Select all columns. From the 
Data menu, select Sort. In the dialog box, select the letter 
for the “Balance” column and choose “Ascending.”  
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WebLinks OLFS Reporting – Revenue and Accounts Receivable 
Contracts and Grants 

Section Frequently Asked Questions Answers 

How can I determine what’s been billed 
and collected? How can I create a 
report to show exactly what has been 
deposited to a fund? 

� Run a Balance Sheet Summary for the current period for the 
appropriate Accounts Receivable NCA (for example, the 
NCA for Private Agreements is “112672.” See example #3. 

� Run a GL Transaction Detail. Select Account Type of 
“Balance Sheet.”  Type in a Fund code and NCA “112672.” 
See example #4a.  

Note:  Lines with Source Code 535 are accruals, invoices, and 
adjustments. Lines with Source Code 320 are cash received. 

Revenue and 
Accounts 
Receivable using: 
� GL Transaction 

Detail 
 
 
 
 
 
 
 
 
Reference: 
WebLinks OLFS 
Reference Manual 
Chapter 3. 
 

What do I do to resolve outstanding 
payments (for example, when an 
accrual is reversed and I think the 
money has been received)? 

� Run a GL Transaction Detail. Select Account Type of 
“Balance Sheet.”  Type in a Fund code and NCA “112672.”  

� Match up invoices to cash received. If an invoice has been 
reversed and a new invoice issued, then calculate the 
over/under payment. See example #4b.  

Note:  Lines with Source Code 535 are accruals, invoices, and 
adjustments. Lines with Source Code 320 are cash received. 
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Example #1 – Revenue Summary Report 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter a Fund or a range of funds. 
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Example #1 – Revenue Summary Showing Total Revenue for a Fund 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Revenue for 
Fund 82207 

Total Revenue 
Current Fiscal Year

Total Revenue 
Prior Fiscal Years 
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Example #2 – Fund Summary Report 
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� Select Output Destination 
“Excel.” 

� Enter a Department Code, DPA, 
or range of DPA codes or a 
range of Funds. 

� You can also create a list of 
funds you are responsible for 
managing and select that list. 
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Example #2 – Fund Summary Downloaded to Excel Showing Unbilled Amounts/Funds from Highest to Lowest 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The d
colum
be Bi
ebits in the Financial 
n are the Expenditure to 

lled. 
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Example #3 – Balance Sheet Summary Report  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

� Enter a Fund or range of Funds. 

� Enter NCA “112672,” which is the 
Accounts Receivable NCA for 
Private Agreements. 
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Example #3 – Balance Sheet Summary Showing Outstanding Accounts Receivable 
 

Outstanding A/R for Fund 82207 
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Example #4 – GL Transaction Detail Report  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

� Select a begin date and end date 
range to include in the report.  

� Select Account Type of 
“Balance Sheet.”  

� Enter a Fund or range of Funds 
you are researching. 

� Enter NCA “112672,” which is the 
Accounts Receivable NCA for 
Private Agreements. 
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Example #4a – GL Transaction Detail Report Showing Billing and Cash Received for a Fund  
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 A - Revenue Accrual at 

6/30/01 for year end 
closing 

- Revenue Accrual 
Reversal at 7/01 that is 
automatically generated 
in PeopleSoft 

- A Revenue Accrual is 
generated at quarter end 
and reversed the 
following month 

 
Reversal A 

 
 

Invoices & 
Adjustments 

B 
 
 
 

Cash 
Received 

 
 
 
 
 B - Accounts Receivable 

balance for fund at 
8/31/02 is $626,557.36. 

- Invoice #7, 8, 9, & 10 are 
outstanding. 

- Because of the reversal 
and re-issue of invoices 
2, 3, 5, & 6, an excess 
payment of $88,304.48 
was made and will be 
applied against Invoice 
#7.  

 
 

Invoices & 
Adjustments 

B 
 
 
 
 Accrual A 

 
 
 B 
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Example #4b – GL Transaction Detail Report Using NCA Code Range 404200 to 412420  
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Several invoices were reversed and re-issued. 
The overpayment (or underpayment) is applied to 
outstanding invoices.  
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