WebLinks OLFS Reporting — Problem Solving

Section

Frequently Asked Questions

Answers

Problem Solving
using:

= GL Transaction
Detail

= Accounts
Payable

Reference:
WebLinks OLFS
Reference Manual
Chapters 3 and 6.

How can | find the voucher number or
invoice number on the ledger report?
How can | find check number since it's
not on GL Transaction Detail?

= |n the GL Transaction Detail report, the voucher number is
the last 10 characters of the “Line Description” and is also
the “Reference” for A/P transactions. See example #1.

= From the GL Transaction Detail report, click Source Code
“426” to drill down to the Accounts Payable Detail report.
The Accounts Payable Detail provides payment information
for a voucher (invoice). See example #2.

How can | find and verify journals |
created?

“wk

= Enter “xxx*” in Journal ID, where xxx equals your 3
character ID to limit the GL Transaction Detail report to
journals you created. See example #3.

Note: Refer to Journal ID's (in Excel) (in pdf) on the Accounting
Home web page to look up the 3-character Ids assigned to
people.

How can | verify STIP entries?

=  Enter ““D97*” in Journal ID to limit the report to STIP entries.
See example #4.

Note: Budget STIP entries contain “D97B” in the Journal ID.

How do | process cost transfers when
not everyone has access to all
account/fund information?

= First, identify the owner of the fund.

= [f the owner is your own department, but your access
permission is for a “child department code,” then you would
need to talk to your manager about your need for the
information.

= If the owner is another department, you would need to
contact that department and work out an arrangement so
that the information is made available to you on a regular
basis.
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http://acctg.ucsf.edu/Journal-IDs.xls
http://acctg.ucsf.edu/Journal-IDs.pdf

WebLinks OLFS Reporting — Problem Solving

Example #1 — GL Transaction Detail Report for Accounts Payable Journals

Selection Options for Report GL Transaction Detail

Begin Date: End Date:

Business Unit: SortiTotal: | DPAFund.NCA Group v
Fund Type:

Output Destination :

Account Type: | LU/E Expense, Revenue v |

Activity Type: | Detail v|

Control Point: () | |
Department Code: ()

DPA: (1)
Fund-FY: )

= Select a Source Code range of
420 to 426 to limit the report to
accounts payable transactions.

—
e

Il
000 00

Program Code:

NCA Group:
NCA: )

il
000

100 100

Source Code: 0 2

Journal ID; (%)

H
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Example #1 — GL Transaction Detail Report for Accounts Payable Journals

Sour HCA Prog Line De=cription

DPA -661001 ACCOUNTING-OPERATIONS

Fund/F¥ - 19900- GENERAL FUNDS
Group - 433600 MEMBERSHIPS & SUBSCRIPTIOHS

HCA

A26
Total:

HCA

A

26
2
Total:
Total:
Total:

A
L4

DPA -661004 ACCOUNTING-COMPUTER COST-OUTSIDE

322610 ACCAP COALITION OF HIG-HI!

Group - 433700 PRINTIHG, BEFRODUCTIOH & MEDIA

322760 ACCAD XEROX CORFPORAT ION 01240615
322760 ACCAD XEROX CORFPORAT ION 01250356

o o o o O

Fund/FY - 19900- GENERAL FUNDS

HCA Group - 433700 PRINTIHNG, BEPRODUCTIOH & MEDIA

IE
Total:
Total:
Total:

Totals=:

322760 ACCAP ImageMaX, INC 01250621
322760 ACCAP ImageMaX, INC 01250625

Click the Source Code to drill
down to the Accounts Payable
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o o o o O
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Lien FO0O ID

106290051

15711
15711a

F-E0TES 12
F-E0TES 12

Inwveice ID

TOHGE

050190526
059570320

23011520
23011532

GL Transaction Detail for 07/2002 To

07/2002 (CLOSED)

—)

InwvDt

060202

0ZZ601
aT1voz

06200z
Q62002

Jrnl ID

APOOOOTNERNE

APOOOOTE02
APOOOOTNETNE

APOOOOTNETNE
APOOOOTNETNE

JrnlDt Reference Po=tDt

n'?zsn 0F0§0Z

07020y 01240615 050502
OTZ20A 01250356 0g050z

02207 01250621 0g050z
OTZ20A 01250625 0g050z

Detail report.
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Voucher Number is the last 10 characters of
the Line Description and is the Reference for
A/P transactions. Invoice ID is the customer’s

invoice number.
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Example #2 — Accounts Payable Detail Report

reporting portal::

Accounts Payable Detail

Voucher Numbher: 01330621 PO Mumber:
Invoice umber: 99011820 Invoice Date: 06/30/2002
Vendor Numbher: 0020030371 Vendor Name: Imageh{A3 TNC
Summary Recap:
Merchandise Amount: £206.35
+ Salf's Tax Amount: 526.04 Voucher Payment information shows
+ Freight Amount: $.00 the payment date, check number
(Payment ID), and amount. If Payment
Total Invoice Amount: $332.39 Date and Payment ID are blank, the
payment has not been created. Clear
+ Tlse Tax Amount: £ 00 Date indicates the payment has cleared
- Discount: £.00 the bank.
Total Voucher Amount: k33239
Voucher Distribution lines:
Reference DFPA Fund NCA Program Code Amount
B-2072/138 661004 15900- 433760 ACCAP F332.35
Voucher Payment lines:
Payment Iethod Hold | Reason Payment Date Payment ID Amount Clear Date
CHE I 30/2002 75182 F332.39 DE/0&,2002
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Example #3 — GL Transaction Detail Report Using Journal ID

Begin Date:

Business Unit:

Fund Type:

Output
Destination :

Account Type:
Activity Type:

Control Point: {7)

DPA: (%)
Fund-FY: (%)

Program Code:

NCA Group:
NCA: (%)

Source Code:

Journal ID: (%)

Department Code: ()

Selection Options for Report GL Transaction Detail

End Date:
SortTotal:; |DPAFund,NCAGrDup

Current s
Screen W

|U,."E,Expenseﬂevenue V|

|CF.BF.Detail  +|

!

(rsearen )
(searen )
s
T
" Search

J—

To

To

Enter “*xxx*” in Journal ID, where
xxx is your 3-characater ID to create
a report to verify journals you
created.

To
To

To

“LHA

UL OO
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Example #3 — GL Transaction Detail Report Using Journal ID

reporting portal

[

Seur HCA Prog Line Description EBudget

DPA -661001 ACCOUNTING-OPERATIONS
Fund/FY - 19900- GENERAL FUNDS
HCA Group - 432000 COMMUHICATIONS

525 422060 ACCAD RECHARGE-TELEFHOWE Z0ME o.00
525 422060 ACCAD RECHARGE-TELEFHONWE Z0ME o.00
525 422070 ACCAD rechg-telephone toll o.0o0
525 422070 ACCAD rechg-telephone toll o_0o
525 422090 ACCAQD rechg-telephone line o_0o
525 422090 ACCAD rechg-telephone line o.0o
525 4232120 ACCAD rechg-weicemail o.0o
525 4232120 ACCAD rechg-weicemail o.0o
Total: a_oo
HCA Group - 432300 COMPUTING/DATA PROCESSING
535 428210 PCERR Comput & d.p./administrative o.0o
535 428210 PCERR Comput & d.p./administrative o.0o
Total: a_oo
HCA Group - 432600 FREIGHT AND POSTAGE
525 422690 ACCAD rechg-mail handl ing o.00
525 422690 ACCAD rechg-mail handl ing o.00
Total: a_oo

Financial

1z,
1z,
an.
an.
19z,
19z,
17.
17.
-oa

11.
1&.
20,

3,129

33
33-
1z
13-
20
20-
55
55—

25-
T6-
11-

.21
3,123,
-oa

21-

GL Transaction Detail for 08/2002 To
08/2002 (CLOSED)

 —)

Lien PO ID Inwoice ID InwDt Jrnl ID JrnlDt Reference
a.an OFLHAPSO? 0Fz002
a.an OFLHAPSOF  0S2002
o.ao0 OILHAPSOS 0OSZ00Z
a.an OFLHAPSOS  0F2002
a.an OFLHAPSOS 0F2002
o.oo OFILHAPSOS  0SZ00Z
a.an OFLHAPSOS 0F2002
a.an OFLHAPSOS 0F2002
a.an
a.an O3LHAPS11l 0&za02
o.oo OFILHAPSE11L O0SZ00E
a.an
o.ao0 OILHAPSOS 0OSZ00Z
a.an OFLHAPSOS 0F2002
a.an L |

PostDt

052202
OGZz0&
Q&Zz0Z
05Zz0&
052202
OGZz0E
OGZz0&
OGZZ0&

03zz0z
03zz0z

OSzz0z
03zz0z
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Example #4 — GL Transaction Detail Report to Verify STIP

Selection Options for Report GL Transaction Detail

Begin Date: End Date:
Business Unit: SortiTotal: | DPAFund,NCA Group v

Fund Type:
Output
Destination :

Account Type: | II/E Expense Revenue |

Activity Type: | Detail v

Control Point: (%)

[aw—

Department Code: {7}
= Select the Begin and End Date

DPA: () To:| | - for the report.

-FY: : (vSpsren”
Fund-FY: () =09 To I:l = Enter “*D97*” in Journal ID to
Program Code: - limit the report to STIP entries.
NCA Group: To:| | -
NCA: () To: [ ]

Source Code:

90 U AL L

Journal ID: (%) *0g7*
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Example #4 — GL Transaction Detail Report Showing STIP Entries

- | GL Transaction Detail for 07/2000 To
reporting portal: .' == 12/2002 (CLOSED)

| Sv———  o—

Jour HCA Prog Line De=cription Eudget Financial Lien FO0O ID Invoice ID InvDt  Jrnl ID JrnlDt Reference FPostDt

DPA - DPA NOT USED

Fund/F¥ -33092- COOPER L ENDOW FD
HCA Group - 100000 BALAHCE SHEET HCA BUDGET GROUP

528 119320 X0510 BTIP INCOME QTR 1 a.an 2E63.07- o.ao0 0zn37 112001 25092 120501
127 113&Z0 STIPF PERIODE 1 TO 2: 25092 26907 a.an o.ao0 05D32TE 112001 407100 1z0601
£2& 119320 X0510 BTIP INCOME QTR 1 a.an0 2NE.ET- o.oo ozp37 11z200F 25092 1z0Z0E
127 113&E0 STIF &D0.J PER 1 TO 2: 25092 2a2.70 a.an o.on 02D37E 11200F 407100 10602
528 1l13&Z0 X0799 STIF ADJ PER 1 TO 2: 235092 a.an 3. 57 o.on az0a7a 11200F 407100 10602
528 1l13&Z0 X0510 B3TIF INCOME QTR 1 a.a0 237,13~ o.on aznaT 1z2100 25092 010401
127 113&Z0 STIF FERIODE 1 ToO 2: 25092 297,19 o.on o.on QED3TE 1z2100 407100 010301
528 119320 X0310 3TIP INCOME QTR Z o.an Q02 26~ o.on aEnaT 0zz501 2509z 020101
127 113&EE0 STIF PERIODS & TO 5: 25092 0227 o.an a_on 0&D27E 0ZZE01 407100 020601
528 119320 X0310 3TIP INCOME QTR Z o.an 297.61- a_on 0ED37? OZZE02 25092 020402
127 113&EE0 STIF PERIODS & TO 5: 25092 297.61 o.an o.on 03D37E 022102 407100 04010z
127 113&EE0 STIF PERIODS & TO 5: 25092 297.61- o.an o.on 03D 37ER. 022102 407100 04040z
127 113&EE0 STIF PERIODS & TO 5: 25092 297.61 o.an o.on 11n37E O5EZE0E 407100 05z2d02
5286 119&20 X0310 3TIP INCOME QTE 2 a.o0a 27692~ o.on 03naT 052101 25092 050401
5286 119&20 X0310 3TIP INCOME QTE 2 a.o0a 262.41- o.on 0snaT? 05210 25092 060202
127 113&EZ0 STIF PERIODS 7 To 9: 25092 262.41 a_an o.on 11n37E 052102 407100 OE0E0Z
127 113&:20 STIF PERIODE 7 TO 3: 25092 276,91 a.an o.on 1:zD37E 062001 407100 0T0z0Ll
528 119320 X0510 BTIP INCOME QTR 2 a.an 281l.03- o.on 1:zD37 062001 25092 07z10l
127 113&Z0 STIPF PERIODE 10 TO 11: 25092 281.10 a.an o.on 12D37E 062001 407100 orEt0l
528 113820 X0310 3TIF INCOME QTR % a.an 247.71- o.on 1:zD37 062002 25092 0zE0E
127 113&Z0 STIF FERIODS 10 TO 11: 23092 23771 a.an a_on 1:ZD37E 062002 407100 a7210z
Total: F,2E0_10 F REQDOOT- o.ao0
Total: B 2EQ_1D 2.2EQD_07- o.ao0
Total : 2,2E0.10 2 REQD_0T- o.ao0
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