
WebLinks OLFS Reporting – Problem Solving 

Section Frequently Asked Questions Answers 

How can I find the voucher number or 
invoice number on the ledger report? 
How can I find check number since it’s 
not on GL Transaction Detail? 

� In the GL Transaction Detail report, the voucher number is 
the last 10 characters of the “Line Description” and is also 
the “Reference” for A/P transactions. See example #1. 

� From the GL Transaction Detail report, click Source Code 
“426” to drill down to the Accounts Payable Detail report. 
The Accounts Payable Detail provides payment information 
for a voucher (invoice). See example #2. 

How can I find and verify journals I 
created? 

� Enter “*xxx*” in Journal ID, where xxx equals your 3 
character ID to limit the GL Transaction Detail report to 
journals you created. See example #3. 

Note: Refer to Journal ID's (in Excel) (in pdf) on the Accounting 
Home web page to look up the 3-character Ids assigned to 
people. 

How can I verify STIP entries? � Enter “*D97*” in Journal ID to limit the report to STIP entries. 
See example #4.  

Note: Budget STIP entries contain “D97B” in the Journal ID. 
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Reference: 
WebLinks OLFS 
Reference Manual 
Chapters 3 and 6. 
 

How do I process cost transfers when 
not everyone has access to all 
account/fund information? 

� First, identify the owner of the fund.  

� If the owner is your own department, but your access 
permission is for a “child department code,” then you would 
need to talk to your manager about your need for the 
information. 

� If the owner is another department, you would need to 
contact that department and work out an arrangement so 
that the information is made available to you on a regular 
basis. 
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http://acctg.ucsf.edu/Journal-IDs.xls
http://acctg.ucsf.edu/Journal-IDs.pdf
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Example #1 – GL Transaction Detail Report for Accounts Payable Journals 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

� Select a Source Code range of 
420 to 426 to limit the report to 
accounts payable transactions. 
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Example #1 – GL Transaction Detail Report for Accounts Payable Journals 
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Voucher Number is the last 10 characters of 
the Line Description and is the Reference for 
A/P transactions. Invoice ID is the customer’s 
invoice number.   

Click the Source Code to drill 
down to the Accounts Payable 
Detail report.   
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Example #2 – Accounts Payable Detail Report 
 

Voucher Payment information shows 
the payment date, check number 
(Payment ID), and amount. If Payment 
Date and Payment ID are blank, the 
payment has not been created. Clear 
Date indicates the payment has cleared 
the bank. 
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Example #3 – GL Transaction Detail Report Using Journal ID 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter “*xxx*” in Journal ID, where 
xxx is your 3-characater ID to create 
a report to verify journals you 
created. 
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Example #3 – GL Transaction Detail Report Using Journal ID 
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Example #4 – GL Transaction Detail Report to Verify STIP 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

� Select the Begin and End Date 
for the report. 

� Enter “*D97*” in Journal ID to 
limit the report to STIP entries. 
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Example #4 – GL Transaction Detail Report Showing STIP Entries  
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