
WebLinks OLFS Reporting – Fund Status 

Section Frequently Asked Questions Answers 

How can I get a quick profile for all 
funds in my department?  

� Run a Status Report for the appropriate type of fund. The 
Status Reports provide you with the complete picture of 
funds in a department including the balance and what funds 
are expired or expiring. See example #1.  

9 Government Contracts and Grants 
9 Private, Opportunity Funds 
9 General and Specific State Funds 
9 All Other Funds  

Note:  For funds held in the Foundation, select Business Unit 
“FDND.” 

How can I prepare a list of expiring 
funds by month? 

� Run a Status Report for the appropriate type of fund. Select 
Months Expiring of “E” to select expired funds, “E1” to 
select funds expiring in one month, “E2” to select funds 
expiring in two months, and “E3” to select funds expiring in 
three months. See example #2. 

Note:  Remember, it may not always be a good thing to have a 
credit balance in an expired fund, and it does not mean that the 
balance can be spent or automatically re-budgeted. 

Fund Status using: 
� Status and 

Overdraft 
Reports 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Reference: 
WebLinks OLFS 
Reference Manual 
Chapter 4 

How can I determine if a fund is in 
overdraft or has some other problem? 

� Run an Overdraft Report to assist department/grant 
administrators in clearing the overdraft via payroll and/or 
cost transfers. See example #3. 

Note: Always run a status report since you can have a problem 
situation without an overdraft. 
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Section Frequently Asked Questions Answers 
 How can I contact other departments to 

clear overdrafts (via payroll and/or cost 
transfers) against funds my department 
owns? 

� On the Status or Overdraft report, refer to the “DPA 
Department Code” and “DPA Department Code Title” 
columns (last two columns on the right) to find out the 
department that owns the DPA with the expense. If the “DPA 
Department Code” is blank, then your department (used in 
the selection criteria) owns the DPA. See example #3. 
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Example #1 – Government Contracts and Grants Status Report 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

� Select Months Expiring of “All” 
to view all funds for a 
Department. 

� Select a UCOP Fund Group to 
limit the report to a specific type 
of contract or grant. 
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Example #1 – Government Contracts and Grants Status Report by Federal Transaction 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

A credit balance for an 
active fund indicates there is 
still budget available to 
spend. 

 . . . . . . . . . . . . . . . 
 . . . . . . . . . . . . . . . 

A debit balance for a fund indicates 
the fund is in overdraft (spent more 
than the award). 

A credit balance in an 
expired fund does not mean 
that the balance can be 
spent or automatically re-
budgeted.
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Example #2 – Government Contracts and Grants Status Report 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Months Expiring of “E3” to 
select funds expiring in 3 months. 
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Example #2 – Government Contracts and Grants Status Report for Funds Expiring in Three Months 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fund Year Status indicates if the fund is Expired (E), 
Expiring in 1 month (E1), Expiring in 2 months (E2), or 
Expiring in 3 months (E3). An “F” next to the Expiring 
code indicates the final year of the project period. 
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Example #3 – Government Contracts and Grants Overdraft Report  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

� Select Months Expiring of “E2” 
to view funds expiring in two 
months. 

� Select a UCOP Fund Group to 
limit the report to a specific type 
of contract or grant. 
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Example #3 – Government Contracts and Grants Overdraft Report for Funds Expiring in Two Months 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If there is a budget overrun, use the Overdraft Report to 
assist department/grants administrators in clearing the 
overdraft via payroll and/or cost transfers.  

The DPA Department Code 
and Title provides contact 
information for financial 
management and close-out 
planning. 
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